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OFFICE ORDER NO. D.O./2O15/654 DATED 28 5EPTEMBER 2015

Sub.: Guidelines for Use of Cumulotive Professionol Development Allowonce (CPDA)

' i

Pursuont to the opprovol by the Council in its meeting held on tTth luly 2oll, ond the subsequent opprovol by the
Ministry of Stotistics ond Progrom lmplementotion through their letter No. l-11o12/12l2oo9 (plcR)/l5l doted 02 luly 2C12,
Cumulqtive Professionql Development Allowonce (CPDA) of Rs 3.oo lqhhs for q bloch period of 3 yeors is provided to the
Professors, the Associqte Professors qnd the Assistqnt Professors of the lnstitute on o reimbursqble bqsis for their own
professionol development. This office order, issued in supersession of oll previous office orders on CPDA, comes into effect
immediotely.

The qllowqnce moy be used os per the following guidelines:

1. AccoanC Namben Eoch foculty member is qllotted q sepqrqte qccount number for the use of the CPDA. The
Bqsic Account Number is 111 ond the individuol Account Number wil l be 111 (Roll No. of the foculty), e.g. in cose of
Roll No. 7236 the A/c No. will be 111(7236).

2. Bloch Feriodt: Eoch foculty member will be entitled to q sum of Rs.3.OO lqhhs for q bloch period of 3 yeors. The
bloch periods begin on the lst April of the yeors 2014,2017,2O2O qnd so on qnd wil l end on the 31" Morch of the
years 2017, 2O2O,2023 ond so on. An qmount of Rs.1.OO lqhh will be deposited to the occount of eqch foculty
member on the l ' t of April every yeor. Any omount remoining unspent in the qccount of o foculty member os on
31" Mqrch of the first two yeors within o bloch wil l be corried forwqrd to the next yeor, but the qmount remoining
unspent qt the end of q bloch period of three yeors will lqpse.

3. New AFFoinlmentt: For ony new oppointment of Assistqnt Professor, Associqte Professor or Professor, the bloch
period will stqrt from the dqy of his/her oppointment, but will end qs defined in Clouse 2 obove, thot is, on 31"
Mqrch of the yeors 2017,2O2O,2023 qnd so on. A sum of Rs.l.oo lohh will be deposited to the qccount on the doy
of joining while the policy for unspent bqlonce ond deposit for subsequent yeoru will be qs in Clquse 2.

4. Relirement qnd Rerignafficn: For q fqculty member, the ollowonce will end with his/her retirement, or
resignotion or ony untimely terminqtion of service to the Institute. Any unused qmount of the time of retirement,
or resignotion or untimely terminotion of service wil l lopse. All copitol items (including boohs ond journols)
purchosed using the CPDA fund must be returned to the Institute qt the end of the service by the foculty member
qfter his/her retirement, or resignotion or qny untimely terminotion of service.

5. Urct cl CPDA Fand: The fund ovqilqble under CPDA c<rn be used for trovel ond contingency expenses os
detoiled hereunder:

Pqfticipotion in Conferences and Worhshops: The fund cqn be used to meet the expenses (registrotion fee, viso
fee, insurqnce fee, oir or surfoce trovel cost, locql trqvel cost, qnd doily ollowonces for boqrd qnd lodging) for
pqrticipoting in notionql ond internqtionql conferences qnd worhshops.

Research Collaborotion The fund con be used for col-loborotive reseqrch relqted visits, both notionolly ond
internqtionolly. Under this heod, the fund con be used for visq fee, insuronce fee, qir or surfoce trovel qnd locol
trovel costs, only when the locol hospitolity for the foculty member is provided by his/her colloborqtor. In cose
of internotionol trovel, if the colloborotor supports the internqtionol trovel expense but not the locol
hospitolity, then the funds con be used to cover boording, lodging qnd locql trovel expenses up to o moximum
of 10 doys, qs per octuql .costs qnd subject to the existing per diem limit. The.fund should not be used by o
foculty member to invite his/her collqborotor unless it is opproved by the oppropriote outhority. The fund
should not be used for qctivities supported by other funds ovoilqble with the units, for exomple, reseorch
collqborqtion with colleoguer from different centres of the Institute or inviting colloborqtors from other Indiqn
universities or Institutes.

Membership Fees of Various Professionsl Bodiet The fund con be used for pqying the memberuhip fees of ot
most 4 professionol bodies o yectr, no more thqn 3 of which wil l be notionol or internotionol. Life subscription of
membership is qllowed.
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d. Page Charges: The fund con be used to poy for pqge chqrges for Publicotion
Journols.

in reputed peer-reviewed

Contd.2/ -



e.

f.

=2-

Purchqse of Boohs and /ourndl* The fund cqn be used for purchose of boohs, journols qnd course moteriols (in
pqper, electronic ond online versions but not in duplicote) not exceeding Rs. 25,OOO/- per yeor ond for
subscription, including life subscription, of journols (in poper, electronic qnd online versions but not in
duplicote). Accession of oll boohs, journols ond other publicotions must be mode qt the unit level.

Purchose of Loptop/Tab. CPDA fund, within q limit of Rs. 5o,oOo/-, cqn be used to reploce o loptop provided
by the institute to the foculty member if the loptop is ot leqst 5 yeors old qnd obsolete/unserviceoble (os
certified by o competent technicol expert) ond if it is not reploced by the institute. The opplicotion for
purchose of loptop must be routed through Heod, CSSC, or the equivolent outhority qt the outlying
centres/brqnches, who will certify the dqte of purchose of the old loptop qnd its non-ovoilqbility from the
Institute fund. The existing loptop must be returned to the C55C ot heodquorters qnd to the equivolent
outhority ot the outlying centres/bronches when q new loptop will be procured. A foculty member is qllowed

to hold qt q time ot most one Loptop purchosed from Institute fundl.

The fund, up to o moxirnum of Rs. 25,OOO/-, con olso be used to purchose o Toblet Computer of most once in

5 yeors.

S. Purchose of Stationery, Computer Accessories, Softwqre and Consumoblet The fund con be used to poy for
stotionery, computer occessories (e.9., hqrd dish, pen-drives, Dqtq Cord), softwqre qnd consumqbles (limited to
Rs. 25,OOO/- per yeor). Howeuer, it should not be used to purchose stotionery, computer hqrdwore ond
softwqre normolly prouided by the Institute to the fqculty members unless it is opproued by the competent
outhority. Such restricted items will include, for exomple, pqper, inh cortridges, writing pods, pens, etc. given by
the Institute of regulor intervqls.

h. Purchase of minor equipments, chemicals, specimens for loborotory (limited to Rs. 25,OOO/- per yearLSuch
purchoses moy be qllowed if it is opproved by the competent outhority, the reseorch ethics committee ond
the technicol odvisory committee. Howeuer, the fund should not be ured to purchose these items if they ore
normolly provided by the lnstitute.

lsnctioning AathoriGy: All use of the fund con only be mqde qfter obtoining necestqry opprovol, os per rule,

from the next higher outhority who hos the lonctioning power for the clqimed omount. The stondord purchose
procedure of the institute for copitol ond revenue items hqs to be followed strictly. The records of items purchosed
through CPDA should be mointoined in unit occession register os per Institute rule.

Rettfiction, Jot ftavel:For ony foreign trqvel, prior opprovql from the Director or the Heqd of the Centre will

be required. For trqvel within Indiq, usuql opprovol process of the Institute should be followed. The mode ond the
clqss of trovel, os well crs qny DA (dqily ollowonce) should be or per the usuol entitlement of the foculty member.
Prior to trqvel, the foculty member should opply to qnd receive sonction from the oppropriote outhorities os per
the rules.

Claim lor Reimbaftemenl: Any reimbursement under CPDA should be cloimed within one month of the
completion of the tour ond ony other reimbursement should be clqimed within one month of such expenditure.
However, the clqims must be mode within the finqnciol yeor during which the tour wos completed or during which
expenditures were incurred in other coses.

Any exception to the rules mentioned qbove requires specific opprovol of the Director.

All Foculty Members I
All Professors-in-ChorgeiHeod, SQC & OR Division
Heqd of Centres
All Heods of Deportments/Sections/Units including outlying centres/brqnches
Chief Executive (A&F)
Dy. Chief Executive (F)
Council Section
Director's Office.
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